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REQUEST FOR QUALIFICATIONS 

NOTICE TO BIDDERS 
 

NOTICE IS HEREBY GIVEN that the City of Lauderhill is seeking sealed qualifications 

for the following work as specified:  

 

RFQ NUMBER: #2026-019 
PRINTING SERVICES 

 

The City of Lauderhill will accept sealed qualifications until 2:45 P.M. EST, on 

January 12, 2026 via IonWave at https://lauderhill.ionwave.net, and 

qualifications will be opened at 3:00 P.M. qualifications received after 2:45 P.M. 

EST will not be considered. 
 

The intent of this RFQ is to assemble a list of qualified vendors to perform a variety 

of administrative printing services on an on- going, as needed, basis throughout the 

contract period. The contract will be for two (2) with a one (1) year renewal. 

 
Work performed is expected to be routine in nature and of a scope normally 

required by a public service agency. Types of products expected to be procured 

under the awarded contract include but are not limited to: 

 

• Stationery with the agency’s logo 
• Address, and related contact information 

• Matching ‘second page’ stationery that would not require any artwork 

• Various sized business envelopes 

• Business cards 

• Forms 

• Operational manuals on 8 ½” x 11” plain three (3) hole punched paper 
• Member handbooks (5.5 “x 8.5” finished size) saddle stitched, three tab with 

self-mailing covers 

• Miscellaneous print jobs in limited quantities ranging from hundreds to 

thousands of pieces. 

 
All proposers are required to register online at www.colvendor.com. 

 

The full Statement of Work will be available on and after December 18, 2025, on 

IonWave at https://lauderhill.ionwave.net/. Vendors who obtain solicitation 

documents from sources other than IonWave are advised that their solicitation 
package may be incomplete. All addendums will be posted and distributed via 

IonWave by the Finance/Purchasing Department. 

https://lauderhill.ionwave.net/
http://www.colvendor.com/
https://lauderhill.ionwave.net/


Questions regarding this RFQ may be submitted via the IonWave question tab. The 

final date for questions will be ten (10) days before the proposal due date. 
Questions received after this date will not be answered. 

A liquidated damages clause will be included in the contract, detailing the 

consequences of non-compliance, which will be enforced for this project. 

All proposers must register online with the City of Lauderhill at www.colvendor.com. 

The City encourages local vendor participation, and this procurement qualifies for 

Local Vendor Preference in accordance with Section 2-139 of the City’s Code of 

Ordinances. 

Proposers agrees to extend identical pricing and goods under the same terms and 

conditions to other governmental entities. Any contracting agency wishing to use 
the services will enter into a separate agreement with the successful proposer. 

The Public Entity Crimes Affidavit, Foreign Entity Laws Affidavit, and the Anti-

Human Trafficking Affidavit must be completed and submitted as part of the 

proposal. 
In compliance with Section 287.05701, Florida Statutes, the City of Lauderhill 

will not consider a vendor's social, political, or ideological views when evaluating 

proposals. 

The City of Lauderhill reserves the right to reject any or all submissions, waive 

informalities, or irregularities, and accept or reject parts of any proposal deemed in 
the best interest of the City. The successful bidder will be required to enter into a 

contract with the City of Lauderhill. 

CITY OF LAUDERHILL, FLORIDA 

Kentrea L. Dykes 

Purchasing and Contracts Manager 

Advertised on: December 18, 2025 and December 26, 2025

http://www.colvendor.com/
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SECTION 1 – DEFINITIONS 

The following terms, when used in the Proposal, shall have the meanings ascribed 

to them below: 

1.1 City: Refers to the City of Lauderhill, Florida. 

1.2 Contract: The formal written agreement entered into between the City and the 

selected Proposer for the performance of the Scope of Work. 

1.3 Contract Administrator: The Purchasing and Contracts Manager, or any other 

City employee specifically designated in writing by the City Manager, who acts as 

the City's representative concerning the Contract Documents. 

1.4 Evaluation/Selection Committee: A group of City staff members and/or 

external consultants assigned the responsibility of evaluating and selecting the 

submitted proposals. 

1.5 Proposer: Any individual, firm, or corporation that submits a proposal for this 
project, either directly or through an authorized representative. For the purposes of 

this Agreement, "Proposer" is synonymous with "Bidder." 

1.6 Proposal: Any submission made in response to this Request for Qualification, 

also referred to as a "Bid." The term is interchangeable while maintaining the same 

meaning. 

1.7 Purchasing Office: The Purchasing Division within the Department of Finance 

of the City of Lauderhill. 

1.8 Provider, Bidder, Contractor, Successful Proposer, Vendor, or 

Consultant: The Proposer who is awarded the contract as a result of this Request 

for Qualification. These terms may be used interchangeably, each retaining the 

same meaning. 

1.9 Qualifications/Proposal: Refers to the Offer(s) submitted in response to the 

Request for Qualification. 

1.10 Request for Qualification (RFQ): The document that constitutes the 
Request for Qualification, including all exhibits, attachments, and any subsequent 

addendums or change orders issued by the Purchasing Division. 

1.11 Subcontractor/Subconsultant: Any individual, firm, entity, or organization, 

other than the employees of the Successful Proposer, contracted to provide labor, 

or labor and materials, in connection with the Work or Services to the City, whether 

directly or indirectly. 

1.12 Local Vendor Preference Policy: When awarding bids and determining the 

lowest, best, and most responsible bidder, the City Commission may offer a 

preference to local vendors, contractors, or subcontractors. This preference is at the 
discretion of the City Commission. Additionally, purchases and contracts within the 



authority of the City Manager (valued up to $59,999.00) may also apply the local 

vendor preference in accordance with the guidelines outlined in this section. 

SECTION 2 – SCOPE OF SERVICES 

City of Lauderhill is seeking proposals to perform a variety of 
administrative printing services on an on- going, as needed basis 

throughout the contract period. Work performed is expected to be routine 

in nature and of a scope normally required by a public service agency. 

Types of products expected to be procured under the awarded contract 
include but are not limited to: 

• Stationery with the agency’s logo

• Address, and related contact information

• Matching ‘second page’ stationery that would not require any

artwork

• Various sized business envelopes

• Business cards

• Forms

• Operational manuals on 8 ½” x 11” plain three (3) hole punched

paper

• Member handbooks (5.5 “x 8.5” finished size) saddle stitched,
three tabs with self-mailing covers

• Step and Repeat 8 X8
• Signs 96 x 48
• Yard Signs

• Door Hangers 4 X 11
• Hand Cards

• Reflective Signs
• Banners

• 8 x 4 corrugated plastic

• Light pole banners
• Door stickers

• Brochures

• Magazines

• Custom towels
• Various sizes coroplast cake toppers

• Post cards and mailing

• Door vinyl removal and installation
• Various size magnets

• Miscellaneous print jobs in limited quantities ranging from

hundreds to thousands of pieces.

Since the exact quantities and products will change based upon business 

necessity and cannot be predicted with exact certainty, the City is 



seeking proposals that will identify quantity price discounts at pre-

determined levels for standard and non-standard print jobs using both 
camera- ready copy supplied by City of Lauderhill as well as artwork 

designed and maintained by the selected vendor. 

• Proposals should provide pricing for various types of products as
well as estimated pricing at graduated quantity levels

• Costs associated with the artwork design and production should be

listed separately where feasible
• Discuss any creative pricing or payment options the Applicant can

provide

• Describe alternate approaches to the requested services where

feasible or additional services offered or recommended, which may
not be specifically requested but of benefit to the City of Lauderhill

SECTION 3 – QUALIFICATIONS 

Proposals will be considered from qualified firms or individuals whose 

experience includes successful work on similar projects. Additionally, the 

firm must have a sufficient number of qualified staffs in the applicable 
disciplines to complete the work in a timely manner and in accordance with 
State of Florida statutes and standards, where applicable. 

SECTION 4 - TERM 

The City anticipates awarding contract(s) for two (2) years with one (1) 
additional one (1) year renewal option, contingent on funding availability. 

Failure to complete work or satisfy deadline requirements shall result in termination 

of any future obligations of the City of Lauderhill to the company.   

SECTION 5 – INQUIRIES/AVAILABILITY 

Inquiries concerning RFQ Submittals should be made in writing via IonWave. 

Solicitation documents shall be obtained by download via IonWave at 

https://lauderhill.ionwave.net/.   

IMPORTANT: Contact with personnel of the City of Lauderhill, other than 

the Purchasing Manager or designated representative, regarding this 

Request for Qualifications (RFQ) may be grounds for elimination from the 

selection process. 

https://lauderhill.ionwave.net/


SECTION 6 – SUBMITTAL INFORMATION: How, When & Where 

• Qualifications must be submitted via IonWave at 

https://lauderhill.ionwave.net/. 

• Qualifications must be signed in ink by an authorized officer of the

proposing firm who is legally authorized to enter into a contractual

relationship on behalf of the Proposer.

• Submission of the Qualifications by the Proposer will be considered an

Offer to perform the required services.

• Proposers certify that prices, terms, and conditions in their Qualifications

will be firm for a period of ninety (90) days from the bid opening date
unless otherwise stated by the City.

• Qualifications cannot be withdrawn before the expiration of ninety (90)

days. After that period, withdrawals may only be made with written
notification to the City.

• Prices must be firm with no escalator clauses unless specified by the
City.

SECTION 7 – EVALUATION METHODOLOGY 

Evaluation Criteria 

Proposals will be scored and awarded points in accordance with the following 

evaluation criteria. The City of Lauderhill’s local vendor preferences will apply to 

this solicitation. Qualified and responsive contractors that receive over eighty points 

will be added to the contractor roster. 

Evaluation Category Points 

Professional Experience of Vendor and Staff 40 

Past Performance 15 

Firm Approach to Projects and/or Events 25 

References 10 

Price 10 

Total Max Points 100 

SECTION 8 – SELECTION PROCEDURE 

An Evaluation Committee appointed by the City of Lauderhill will be 

responsible for recommending the most qualified Proposers to the City 

Commission for selection. The Committee may request additional or 

https://lauderhill.ionwave.net/?utm_source=chatgpt.com


clarifying information from any Proposer. The Committee may also, at its 

discretion, request oral presentations to further evaluate the qualifications of 
Proposers. 

IMPORTANT: An award will only be deemed final when the agreement has 

been fully executed by both parties. Until then, the City reserves the right to 

revoke any award without penalty or obligation. 

The City reserves the right to award to one proposer, to split the award 
among multiple proposers, or to not award. 

SECTION 9 – REJECTION CRITERIA 

A RFQ submission will be considered non-responsive if any of the following 

criteria exist (this list is not all-inclusive): 

• Failure to submit the required documents or complete the necessary
forms.

• Submission of a proposal after the due date and time.
• Failure to meet minimum qualifications as outlined in the RFQ.
• Inaccurate or misleading information provided in the proposal.

• Non-compliance with the RFQ terms and conditions.

• All questions and instructions, including the questions in the
Qualifications Package, have not been properly completed.

• The instructions, order, and matrixes in the RFQ response Package
have not been properly followed.

• The RFQ response Package is found to have concealed or contained

false and/or misleading information.
• The City did not receive the RFQ Package prior to the submittal

deadline.
• Your firm is not licensed with the Florida Secretary of State to do

business in Florida. You must submit a State of Florida Certificate of

Status for your firm.

• Executed Non-Collusive/and or Drug Free Workplace Affidavits are not

submitted with the response.
• The Proposal signature page and certification is not properly executed.

SECTION 10 - WAIVERS 

The City in its sole discretion, reserves the right to reject any and all proposals, 

accept any proposal or any combination of proposals or waive any minor irregularity 

or technicality in proposals received and may, at its sole discretion, request a re-

proposal, when in its sole judgment, it will best serve public interest. 



SECTION 11 - INSURANCE REQUIREMENTS 

The Contractor shall furnish proof of insurance requirements as indicated 

below. The coverage is to remain in force at all times during the contract 

period. The following minimum insurance coverage is required. The City is to 

be added as an “additional insured” with relation to General Liability 
Insurance. This MUST be written in the description section of the insurance 

certificate, even if you have a check-off box on your insurance certificate. 

Any costs for adding the City as “additional insured” will be at the 

contractor’s expense. 

The City of Lauderhill shall be given notice 30 days prior to cancellation or 

modification of any stipulated insurance. The insurance provided will give 10 
days’ notice for non-payment of premium. The insurance provided shall be 

endorsed or amended to comply with this notice requirement. In the event 

that the insurer is unable to accommodate, it shall be the responsibility of 

the Contractor to provide the proper notice. Such notification will be in 

writing by registered mail, return receipt requested and addressed to the 
Purchasing Division. 

The Contractor’s insurance must be provided by an A.M. Best’s “A-“rated or 

better insurance company authorized to issue insurance policies in the State 
of Florida, subject to approval by the City’s Risk Manager. Any exclusions or 

provisions in the insurance maintained by the contractor that precludes 
coverage for work contemplated in this RFP shall be deemed unacceptable, 

and shall be considered breach of contract.  

Any firm performing work on behalf of the City of Lauderhill must provide 
Workers’ Compensation insurance. Exceptions and exemptions can only be 
made if they are in accordance with Florida Statute. For additional 

information, contact the Department of Financial Services, Worker’s 

Compensation Division at (850) 413-1601 or on the web at 

<http://www.fldfs.com> 

Commercial General Liability Insurance 

Covering premises-operations, products-completed operations, independent 

contractors and contractual liability. 

Limits: Combined single limit bodily injury/property damage 

$1,000,000. 

This coverage should include, but not limited to: 

a. Coverage for the liability assumed by the contractor under the
indemnity provision of the contract.

b. Coverage for Premises/Operations

c. Personal and Advertising Injury Liability



d. Products/Completed Operations

e. Broad Form Contractual Liability

Covering all owned, hired, and non-owned automobile equipment, and 

other vehicles used by the successful Proposer in the performance of 
the work with the following limits of liability: 

Limits: Combined single limit bodily injury/property damage 

$1,000,000 

Professional Liability (Errors & Omissions) 

Limits:    $2,000,000 per occurrence 

This coverage should include, but not limited to: 
a. Coverage for the liability assumed by the contractor under the

indemnity provision of the contract.
b. Coverage for Premises/Operations
c. Products/Completed Operations

d. Broad Form Contractual Liability

Automobile Liability Insurance 

Covering all owned, hired, and non-owned automobile equipment, and 

other vehicles used by the successful proposer in the performance of 
the work with the following limits of liability: 

Limits: Bodily injury $500,000 each person, 
$500,000 each occurrence 

Property damage  $100,000 each occurrence 

Professional Liability (Errors & Omissions) 

Limits: $2,000,000 per occurrence 

A copy of ANY current Certificate of Insurance should be included with 
your proposal. 

In the event that you are the successful proposer, you will be required 

to provide a certificate naming the City as an “additional insured” for 
General Liability. 

Certificate holder should be addressed as follows: 
City of Lauderhill 

Finance Department 

5581 West Oakland Park Blvd. 
Lauderhill, FL 3331 



SECTION 12 - SUBMITTAL PACKAGE 

Submit this portion of the Request for Proposal as your firms Qualifications 

Package.  Complete the following information exactly as shown including numbering 

and tabbing sections.  This information is vital for the City to rate your firm, as your 

evaluation and ranking will be based on the information supplied below along with 

any other information required by the City. 

TAB #1 

Insert Proposer’s Qualification Statement (Attachment “A”) 

• Ensure that all requested qualifications are included in this section, per

Attachment A.

TAB #2 
Statement of Capabilities: 

• Provide a statement that addresses why your specific firm is best
positioned to deliver the required services.

• Limit to one (1) page.

TAB #3 
Experience of Team 

Provide information on the experience and qualifications of your team 
include the number of certified technicians assigned to the City. Please 

provide a flow chart of the proposed operation of the City account. Include 

information from initial contact through final inspection by City contract 

manager including approval levels, checks and balances. (include 

organizational chart.) 

TAB #4 

Specific Related Experience of the Firm 

• List the last five (5) contracts held that are comparable to this specific

project and related experience accomplished by the proposer’s firm.

For each contract, include:

o Client Name, address, and telephone number

o Principal/Project Manager in Charge, licensing/certifications,

various team positions
o Whether your firm was the primary or subcontractor



o Description of the contract, including:

▪ Contract Objective(s)/accomplishments
▪ Challenges encountered, and how they were resolved

▪ Contract Start and End Dates

TAB #5 

Cost Schedule: 

• Submit your Cost Schedule here as requested.

Tab #6 

Ability to Perform 

• Include a signed copy of the RFQ’s Performance Measures.
• Provide five examples of completed projects that demonstrate your

firm’s proficiency in project management and cost control.

TAB #7 

Attachments for Insertion: 

• Proposer’s Qualifications Statement (Attachment A)
• Non-Collusive Affidavit (Attachment B)

• Cost Schedule (Attachment C)
• Confirmation of Drug-Free Workplace (Attachment D)

• Signature Page (Attachment E)
• List of Subcontractors (Attachment F)

• References (Attachment G)

• Acknowledgement of Addendum (Attachment H)
• Certificate of Insurance, and Licenses
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By: --�W-t_ :-Iha ( � Attested by Secretary: �v\J�f'- �r . 
Printed Name, Title: --1:>rvce_ �4c--e�der• 

' b Incorporated under the laws 0� �State of: Flo V'.\C.

CERTIFICATE (For Partnership) 

I HEREBY CERTIFY that a meeting of the partners of 
• • - . - I - \ ... 

_ . . . .... -··· ...... ,. d Partnership under the laws of the State of 
____ held on -::y e, 20, the following resolution was duly
passed and adopted: 

. ._ ,t I 

"RESOLVED, that ( , 1 _ ., .. .. , , , , ..., l as
V of the Partnership, is hereby authorized to execute 

-------- _._--c---- ,.. 

the Bid Form dated 20, between the City of Lauderhill, 
Florida, and this Partnership, and that the execution thereof, attested by the 
_________ of the Partnership be the official act and deed of this 
Partnership. " 

I further certify that said resolution is now in full force and effect. 

IN WITNESS WHEREOF, I have here unto set my hand this_ day of 
____ _,20. 

(Signature) 

(Title) 

STATE OF FLORIDA 

COUNTY OF Broward _ 

Sworn to and subscribed before me on this q day of 
::reun ;)j);;)_Y2 , 20 by E;,YV <:..L �Wd.41 who Dis personally
known to me or who o has presented the following type of identification: 

Signature of Notary Public, State of Florida 
Notary seal (stamped in black ink) 

X





OR 
Printed, typed or stamped name of Notary and Commission Number 

CERTIFICATE (For Corporation) 

I HEREBY CERTIFY that a meeting of the Board of Directors of 
}>tr�'QQ-1 'h.£± frv.¼ , a cor�oratiqn under the laws of the State of

_:fl��
_,_._

Q_d
...,.._

£_��--; held on 7J°'o.o C\ laO�l.Q , 20, the following resolution was 
duly passed and adopted: 

"RESOLVED, that B�{:sg:k,;� , as ¼{ f.� of 
the Corporatio'J< is. hereby authorized to execute the Bid Form dated 
7' Cvf\ C\ (j... 

0 d(o , 20, between the. City of Lauderhill, Florida, and this
Corporation, and that the execution thereof, attested by the Secretary of the 
Corporation and with corporate seal affixed, shall be the official act and deed of this 
Corporation." 

I further certify that said resolution is now in full force and effect. 

IN WITNESS WHEREOF, I have hereunto set my hand this _3_ day of 
--:Ta. A , 20 2.G 

(Secretary) 

)f_ STATE OF FLORIDA 

COUNTY OF _£1,_nwo--v-Q 

Sw?-!J- to and subsc
.
ri�ed before me on this _'1, __ f�Y,?f,

1
-A.l,

1v!-., __ -:� -40·2 , 20 by B��r who �s personally 
known to me or who J has presented the following type of identification: 

Signature of Notary Public, State of Florida 
Notary seal (stamped in black ink) 
OR 
Printed, typed or stamped name of Notary and Commission Number 

PAMELA R. LAWRENCE
Commission I HH 496434

Expires June 23, 2028

Bruce Batchelder





ATTACHMENT G 

REFERENCES 

Please list a minimum of five (5) government agencies, with whom you have done 

business during the last five years, as well as the types of advertising service 

provided. (Please use additional sheets if you wish to provide additional 

references).

Agency/Firm 

Name 

Contact 

Name 

Address, City, 

St., Zip 
Phone/Fax Email 

Services 

Provided 

Please ensure all requested information is filled out for each reference, providing a 

complete and accurate listing of your past clients. 

Childrens's Services  BettyDominguez, MS 6600 W. Commercial 954-377-1665 *Printing
Council of Broward

City of Sunrise  Holly Raphaelson 10770 W Oakland Park 
Sunrise, Florida 33351 (954) 572-2202 *Printing

Sunrise Police Dept Earl Deakins 10440 W Oakland Park
Sunrise, Florida 33351 (954) 746-3627 *Printing

Dilliard HS Carol Davis  2501 NW 11th Street
Ft Lauderdale FL 33311 (954) 548-9303 *Printing

City of Margate Laura Jedrey 5790 Margate Blvd.
Margate, Florida 33063 (954) 935-5411 *Printing

*Printing includes: Post Cards, Business Cards, Brochures, Flyers, Banners, NCR Forms,
Booklets, Catalogs, Yard Signs & Graphic Design



ATTACHMENT H 

ACKNOWLEDGEMENT OF ADDENDUM 

RFQ '2,,0?-� - 0 l 9
J 

TITLE V�f"'IC>t,<;> })�� 

Acknowledgement is hereby made of the following Addenda received since issuance 
of Specifications: 

• Addendum No. ____ - Dated ___ _
• Addendum No. - Dated ___ _
• Addendum No. - Dated

Name of Vendor's Service Contact: �"A--'f-..
Address: 

Ce P-4 ills, +P n4Js l rie 
ao:z:,s n. Un,ve-rs � "Dz_.

This page must be submitted with the RFQ. Failure to provide the requested 
documents may result in your proposal being deemed Non-Responsive. 







Given under my hand and the Seal of the said corporation this ___9th___ day of

_______January________________, 20____2026__   . (SEAL)

By: _____Bruce Batchelder__________________

Secretary 

___Secretary_______________________

Corporate Title 

NOTE: 

The above is a suggested form of the type of Corporate Resolution desired. Such 

form need not be followed explicitly, but the Certified Resolution submitted must 
clearly show to the satisfaction of the City of Lauderhill that the person signing the 

Bid and Bid Bond for the corporation has been properly empowered by the 

corporation to do so in its behalf. 





B R Taxes And Insurance
2600 N University Dr
Sunrise, FL 33322

Betty Dulcio
954-707-2078

brtinsures@gmail.com

07/22/2025

A

DAX COPYING AND PRINTING, INC.
2035 N University Dr
Sunrise, FL 33322

X
X

1,000,000
100,000

5,000
1,000,000
2,000,000

Mount Vernon Fire Insurance Company

07/21/2025 07/21/2026

1,000,000

CP2702363

A Commercial Property Property Limit $     150,000

DAX COPYING AND PRINTING, INC.
2035 N University Dr
Sunrise, FL 33322

855-658-1418

26522

X



2035 North University Drive • Sunrise, Florida 33322 • 954-424-0100 • Fax 954-424-1363 
www.daxcopyprint.com • email: daxcopyprint@gmail.com

EMPLOYEE LIST

Karen DiFeo
Office / Production Manager 

15years

Michael Kolker
Sales Manager

15 years

Dianne Rodriguez
Bindery / Production Specialist

15 years

Armond B. Wills III
Copier Operator Specialist

2 years

Jason Lara
Graphic Designer

2.5 years

Jessica Batchelder
Production Assistant

15 years

Bruce Batchelder
CEO / Secretary

15 years

Thomas Mamgione
Sales Consultant

6 mths since Merge

+ 2 Partime fill in workers



2035 North University Drive • Sunrise, Florida 33322 • 954-424-0100 • Fax 954-424-1363 
www.daxcopyprint.com • email: daxcopyprint@gmail.com

EQUIPMENT LIST 

Copiers: 
Ricoh 7100,  
Ricoh 9100,  

Xerox Versant 80, 
Konica AcruoPress 3070

Misc: 
Dell Computers x 8 Brother 

desktop printers x 5 
Challenge Cutters 30” x 2 

Laminators 24” x 2 
Coil Binding Machines x 2 

Casfold Booklet Maker 
Folding Machines x 2 Drill 

Press 
Rounded corner machine 

Gluing Machine 

Karen Difeo
Inserted Text
Acuro Press 3070
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DEFGHFIDIJKLLKMNNOMPKQRSTQU VWXYKWZ[\XKW]KŜ _K̀abZ[c

DEFIJFIDIdKLLKMNNOMPKQRSTQU VWXYKWZ[\XKW]KŜ _K̀abZ[c
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