City Clerk’s Office
5581 W. Oakland Park Blvd
Lauderhill, FL 33313
954-730-3010

Applicétion for Board Appointment/Re-Appointment

ALL applicants who would like to be considered for appointment or re-appointment as a member
to a city board is required to complete this form prior to Commission approval.

-  SELECT ALL THAT APPLY
ﬁa Lauderhlll Re51dent 0 Business Owner
O City of Lauderhill Staff 1:20 Broward County Registered Voter

Name: //}/7/9}6 Sm i(M'\!

First Last Middle Initial

Home Addross:_ A5/ A/LD 3 32 ZU»%/ mc/éﬁé,/zlp Cote:. 333/
Home Phone: /\D S/ S 5)9/ 3 QDV‘;Z‘ _ Cell Phone. /\51/ 92 /79 5 % (/Q)

Email: m%s.m /(/'}) MDZ_@ Qymn@/‘/r apm—

A , ~ BOARDINFORMATION:
Have vou served on a City Board before? WYES O NO

If YES, name Board: __Q/’)@_’@if;@ = déi( U HowMany Years?

Name of Board you wish to be‘gAppointed o Re-Appointed to: é@cﬁﬁ ﬁF 0 W/é/ & S f@ YAYZVE
A’DV[Q@@V Cornpn iddes

Resume Attached: %YES 0O NO

If NO, briefly explain why you would like to serve on this board, and describe your qualifications, skills and abilities,
you possess that would directly benefit this board (Attach any additional information to this form if more space is

needed):

o &
Return Completed Form To: % M

Andrea M Anderson, City Clerk pe—

Email: aanderson@lauderhill-fl.gov =
Datedthis /Y dayof LJOVEp bEr. 2020

Nadia B. Chin, Deputy City Clerk
Email: nchin@lauderhill-fl.gov




Warence Mae Smith

951 NW 33" Way
Lauderhill, FL 33311

(954) 279-3406
maesmith2002@gmail.com

Skills

* Supervisory Skills

» Advanced software and technology skills
* Type - 53 wpm

* 10-Key

Employment History

Charles Rutenberg Realty, LLC

Real Estate Sales Associate, 2020 - Present

* Assist Buyers and Sellers with properties

» Perform real estate market analysis

» Showing of available properties

- Stage properties to make them more appealing to buyers

* Prepare documents for sellers and buyers (ie contracts, closing statements)

Unity Compliance & Services, Inc., Lauderhill, Florida

Owner, 2007 - Present

* Provide services to non-profits, private organizations and communities throughout Broward
» Assist individuals in completing forms for personal or legal purposes

» Provide supportive representation to clients at appointments, meetings and conferences

+ Consult with clients and provide assistance in starting, enhancing and maintaining a small
business

Smith On-Line Services, Inc., Lauderhill, Florida
Owner, 2005 - 2012

» Conduct telephone sales for office supplies
- Consistently average 99.5% on monthly monitoring and often above sales quota for month

The Answer Group, North Lauderdale, Florida
Computer Technician, 2003 - 2005

* Provided telephone computer support
« Scheduled on-site technician appointments
> Processed billing invoices

New Beginning Wedding Rental & Accessories, Fort Lauderdale, Florida
Owner, 2002 - 2003

» Provided special occasion planning, sales and rentals
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Transeastern Properties, Coral Springs, Florida
Administrative Assistant, 2000 - 2001

» Processed weekly financial reports

» Performed data entry

« Arranged appointments

* Provided outstanding customer service
* Color Designer

M & S Cleaning Service, Fort Lauderdale, Florida
Owner, 1997 - 2001

» Provided clean up services for residential and commercial properties

Education

Certificate, Word Processing, 1991
Urban League of Broward County, Fort Lauderdale, Florida

Certificate, Data Entry, 1986
CareerCom College, Fort Lauderdale, Florida

General Education Diploma 2008
Sheridan Technical Center, Hollywood, Florida

Affiliations
President (2018-Present)
St. George Birthday Group, Inc., City of Lauderhill

President (2002-2013)
St. George Civic Association, Inc. City of Lauderhill

Past Member
Broward Beaultiful Advisory Board for Broward County

Past Member
Nuisance/Abatement Board for City of Lauderhill

Past Member
Charter Review Board for the City of Lauderhill
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Community Involvement

Mount Bethel Baptist Church, Fort Lauderdale, Florida
Evangelism Counselor

Girl Scouts Beyond Bars, Fort Lauderdale, Florida
Counselor

Living Word Community Church
Food Pantry Intake Clerk

Board of County Commissioner
Broward County Broward Beautiful Advisory Board

Guardian AD-Litem of Broward County
Volunteer Child Advocate

Amendment 4
Voter’s Restoration Amendments

Rebuilding Together Broward
Volunteer



